
Panama City Beach
Rental by Owner.com

Creating your listing
Step-by-step instructions for setting up

your listing on
PanamaCityBeachRentalbyOwner.com

Start by clicking Submit Property on the home page.



Panama City Beach
Rental by Owner.com

Page 1 - Description

Title - 59 characters or less
Property type
Maximum occupancy
Resort - your resort or “house" if applicable
Property Description
Affiliate Link - any link where guests can click to book your prorperty
Owner Rez booking/Inquiry widget - this takes the place of the affiliate link if used. If
you use Owner Rez, using a widget here allows bookings and inquiries to come right into
your software just like booking on your direct website. See how to generate widgets in
Owner Rez at the end of this Set up sheet. 
Show Contact form instead of Booking form - Optional if you do not have an affiliate
link for guests to book or an Owner Rez widget.

Enter the following:

Click Save and Continue - create your account or log in. When
you return to this page, select Save at the bottom.

When you begin, you'll
start with your title. This
will become your url.            



Panama City Beach
Rental by Owner.com

Page 2 - Price

Price per night - average, base, low or high or can be left blank.
Before label & After label - language that appears before or after your price per night
(ie “From” $200 or $200 “and up”. This is optional.)
Price per night (7d+) - weekly rate if you offer one; if not, leave blank.
Weekend price - if your base rate for Fri/Sat nights is different; if not, leave blank. If you
set a weekend price, it will override your 7 day price.
Cleaning fee
Total property tax percentage - commonly 12-13.12% in PCB; check the box for %
Minimum nights - you can customize by night below.
Day of the Week check in/out limitations
Additional fees/surcharges - enter the name of each and the amount goes in the
value field.

Enter

Click Save



Panama City Beach
Rental by Owner.com

Page 2 - Custom Nightly Prices

Double click on any starting date you wish to modify and then the ending date for the
rate you are adding; a pop up will appear. 
Add your rate in the New Price in $ field AND in the Price per weekend in $ even if it's the
same amount--you must fill in both.
Update your minimum nights & check in/out days.
Click Set Price for Period; confirm accuracy in the table below the calendar.
Repeat for all dates you wish to modify (up to 13 months in advance)

To customize nightly rates:

*If you use Owner Rez software, it is recommended that you set your calendar
widget to reflect nightly rates rather than customize here. See how on the Final
Pages of this Set Up List. 

Click Save to continue the set up

https://panamacitybeachrentalbyowner.com/wp-content/uploads/2022/09/PCBRBO-add-OR-widgets.pdf
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Page 3 - Images

Drag and drop images from your computer and choose the green "Select Media" button
to locate them on your computer and add.
35 images are allowed.
Drag to reorder. The first 5 images will appear on your listing main page so it is
recommended to have a variety of your property in those first 5.
Double click the image you'd like to be your primary images; a star will appear in the rop
right corner.
Add your iframe code for a video (this can be found on YouTube if your video is loaded
there; it is NOT your YouTube link. Rather, look for Share and copy the iframe code.

To add photos/video:

Click Save



Panama City Beach
Rental by Owner.com

Square footage
# of Bedrooms
Open each bedroom with the green open/close button and select 

       quantity of bed types
# of Bathrooms
Additional beds or custom details to share - such as bunk rooms, sleeper sofas
Cancellation Policy & House Rules

Page 4 - Details

Click Save

Enter



Panama City Beach
Rental by Owner.com

Page 5 - Location

Address / zip / state
Map pin - select Place Pin with Address OR enter the latitude and longitude

Click Save

Page 6 - Amenities
Check applicable amentities

Click Save

Enter



Panama City Beach
Rental by Owner.comPage 7 - Calendar

If you have Owner Rez software, it is highly recommended that you add your
Calendar widget. See how on the Final Pages of this Set Up List. 
Add an iCal link from any external calendar - imperative for showing guests your
accurate availability; obtain an ical link from Airbnb, VRBO, or management software.
Optionally, you can manually block dates on the calendar in the listing set up

Double click any date to begin manual blocking and a pop up will show. 
Complete the check in/out date and click "Book Period"

You will not collect bookings through the PCBRBO.com site; therefore, the export
iCalendar Feed link is not necessary to use anywhere.

Click Save
From the My Listings page, click the green “Publish or
Upgrade” button to complete payment and take your
listing live, just $99/year. 

https://panamacitybeachrentalbyowner.com/wp-content/uploads/2022/09/PCBRBO-add-OR-widgets.pdf
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Book Now/Inquiry form from Owner Rez 

1.Log into your Owner Rez software
2.Click Settings (gear icon)
3. In Settings, Click Widgets

Owner Rez Widget Creation

4. Click the “Create Widget” button.

5. From that dropdown, select “Booking/Inquiry”



6. Customize this as you’d like (ie remove
the pets field if you do not accept pets,
click to “Quote without occupancy” if you
do not charge by the number of guests,
update colors, etc)

7. Click to Save.

8. Once you create the widget, click the copy button under “Embed Code.” 

9. Paste that code into the widget box in your listing set up:

Panama City Beach
Rental by Owner.com
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Calendar from Owner Rez 

1.Repeat steps above to get to the Widgets section of your Owner Rez software.
2.Click the “Create Widget” button

Owner Rez Widget Creation

.

3. From that dropdown, select “Multiple
Month Calendar (Single Property”
4. Select the number of months you’d
like to display (3 or 4) 
5. Click to “Show rates for each day”
6. Save the widget. 

7. Once you create the widget, click
the copy button under “Embed
Code.” 



Paste that code into the widget box in your listing set up, calendar tab:

Save.

Panama City Beach
Rental by Owner.com
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