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Find your ideal property:

@ Reson ~ @8 Checkin @ Check-out at Guests ~

Mare Search Options ~

Start by clicking Submit Property on the home page.
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Rental by Owner.com

When you begin, you'll
start with your title. This
will become your url. Add New Property
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Enter the following:

e Title - 59 characters or less

¢ Property type

e Maximum occupancy

e Resort - your resort or "house" if applicable

e Property Description

e Affiliate Link - any link where guests can click to book your prorperty

e Owner Rez booking/Inquiry widget - this takes the place of the affiliate link if used. If
you use Owner Rez, using a widget here allows bookings and inquiries to come right into
your software just like booking on your direct website. See how to generate widgets in
Owner Rez at the end of this Set up sheet.

e Show Contact form instead of Booking form - Optional if you do not have an affiliate
link for guests to book or an Owner Rez widget.

Click Save and Continue - create your account or log in. When
you return to this page, select Save at the bottom.
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Rental by Owner.com

Listing Price

Enter

e Price per night - average, base, low or high or can be left blank.

o Before label & After label - language that appears before or after your price per night
(ie “From” $200 or $200 “and up”. This is optional.)

e Price per night (7d+) - weekly rate if you offer one; if not, leave blank.

e Weekend price - if your base rate for Fri/Sat nights is different; if not, leave blank. If you
set a weekend price, it will override your 7 day price.

e Cleaning fee

e Total property tax percentage - commonly 12-13.12% in PCB; check the box for %

e Minimum nights - you can customize by night below.

e Day of the Week check in/out limitations

e Additional fees/surcharges - enter the name of each and the amount goes in the
value field.

Click Save
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Price Adpustments
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*If you use Owner Rez software, it is recommended that you set your calendar
widget to reflect nightly rates rather than customize here. See how on the Final
Pages of this Set Up List.

To customize nightly rates:

e Double click on any starting date you wish to modify and then the ending date for the
rate you are adding; a pop up will appear.

e Add your rate in the New Price in $ field AND in the Price per weekend in $ even if it's the
same amount--you must fill in both.

e Update your minimum nights & check in/out days.

e (lick Set Price for Period; confirm accuracy in the table below the calendar.

e Repeat for all dates you wish to modify (up to 13 months in advance)

Click Save to continue the set up


https://panamacitybeachrentalbyowner.com/wp-content/uploads/2022/09/PCBRBO-add-OR-widgets.pdf

Page 3 - Images | Panra, Gl Beadh

Rental by Owner.com

Drag and Drop images or

*Double Click an the image o select featursd
**Change images order with Drag & Orop.

Video from Videoid:

vimeo W

To add photos/video:

e Drag and drop images from your computer and choose the green "Select Media" button
to locate them on your computer and add.

e 35images are allowed.

e Dragto reorder. The first 5 images will appear on your listing main page so it is
recommended to have a variety of your property in those first 5.

e Double click the image you'd like to be your primary images; a star will appear in the rop
right corner.

e Add your iframe code for a video (this can be found on YouTube if your video is loaded
there; it is NOT your YouTube link. Rather, look for Share and copy the iframe code.

Click Save
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Enter

Listing Details

Listing Detalls

Additional beds or custom details to share

Cancollation Palicy & House Rules

Square footage

# of Bedrooms

Open each bedroom with the green open/close button and select

quantity of bed types

# of Bathrooms

Additional beds or custom details to share - such as bunk rooms, sleeper sofas
Cancellation Policy & House Rules

Click Save
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Listing location details Address

Place the listing pin on the map ®
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Enter
e Address / zip / state

Panama, Cilly Beach

Rental by Owner.com

e Map pin - select Place Pin with Address OR enter the latitude and longitude

Click Save

Page 6 - Amenities

e Check applicable amentities

Click Save



Page 7 - Calendar

When is your listing available

Paste in your Owner Rez Calendar Widget OR utilize iCalendar feeds below

Import/Export iCalendar feeds

This i the ksting iICalendar feed to export cil=bbeEb030 M8 a8 5470138 b 4 524E 4dide

Panama, Cilly Beach
Rental by Owner.com

e If you have Owner Rez software, it is highly recommended that you add your
Calendar widget. See how on the Final Pages of this Set Up List.
e Add an iCal link from any external calendar - imperative for showing guests your
accurate availability; obtain an ical link from Airbnb, VRBO, or management software.
e Optionally, you can manually block dates on the calendar in the listing set up
o Double click any date to begin manual blocking and a pop up will show.

o Complete the check in/out date and click "Book Period"

e You will not collect bookings through the PCBRBO.com site; therefore, the export

iCalendar Feed link is not necessary to use anywhere.

Click Save

From the My Listings page, click the green “Publish or
Upgrade” button to complete payment and take your

listing live, just $99/year.


https://panamacitybeachrentalbyowner.com/wp-content/uploads/2022/09/PCBRBO-add-OR-widgets.pdf

Owner Rez Widget Creation

Book Now/Inquiry form from Owner Rez

Panama, Citly Beach

Rental by Owner.com

1.Log into your Owner Rez software
2.Click Settings (gear icon)
3.In Settings, Click Widgets

Sun and 5.

Toperties =

Rules
Configure application-wide rules.

Holidays

Subscribe to oMcial holiday Iists of Create your own custom holidays.
Cancellation Policies

The policies which govem nefunds for boaking cancellation

Check-In / Check-0ut

Moty check-in f Check-oul times and tme 20nes for all your propertses in one place

My Website

Set up one of our tumkey websites with integrated booking. Have your own
website already? Add OwneriRez widgets to your existing website for booking,
availability, and search.

Hosted Websites

Hast your websites 1|‘“ULIgﬂ OwnerRlez with your QTDDGI"Y infa and online IWUW—WI‘IH;
integrated

Widgets
Embeddable calendar, inquiry, search, rates. reviews, and book now widgets for your websiie

WordPress Plugin
Host your websites on WordPreéss and integrate with the Ownerez Plugin

Property Sharing
Share your property listings with other OwnerRez users for adoed expasure

Financial

Sel up guest payment, Offer iravel insurance and damage pratection, Sync with
QuickBooks Online.

4. Click the “Create Widget” button.

Widgets e osters
Property URL Mappings:

Primary/Public &
Secondary O

a #®# £ 0

messages. Use fleld codes to embed your own information.

System Messages
Messages that the system sends to guests or team members.

SMS Numbers
Create and manage phone numbers for SMS messaging.

Templates

Custorn templales that ané used 10 personalize messages
Triggers

Eveents or bme penods that diate whin Cusiom messages ane sent
Suppressed Email Addresses

Review blocked email addresses.

Messaging Preferences
Configure opliens for messaging

Branding & Legal
Set styles for guest forms, emails and renter agreements, Pick cumrency and date
formats,

Theming

Headers and footers for emails and Tonms. Apply your 1099 and contac! info

Verified Email Domains

Veerify your email domain 10 make outgoing email more professional

Form Messages
Messages 1o guide guests thiowgh each step of the checkoul process.
Guest Culture

Control cumency symbols and numenic and dale formals.

Legal Agreements
The iegal conlract that guests must sign with éach booking,

Configure property URL mappings to allow a single widget to be hosted on multiple pages.

———

+ Create Widget -

£ Edit Y Filter = Status: Enabled

Show All

5. From that dropdown, select “Booking/Inquiry”



. - - Panama, City Beach
6. Customize this as you'd like (ie remove Create Booking/Inquiry Widget Rentalbyg‘v{zer com
the pets field if you do not accept pets, o Qb OO
click to “Quote without occupancy” if you Fekle
do not charge by the number of guests, Shon ProgersSeeces
update colors, etc) i

-—-; Show Pets Field
Allow Inquiries Without Diabes
7 C||Ck tO Save Name Field @ Oine Full Hame Field Separate First Name and Last Name Fields
Display
Adul Tem © Adult Guest
Sookng Butpn
Tt

Inquiry Bumon Text

Text Color Defaul -
Unavailable Color Use Property Color =
Today
Holday Color
Validation

Rgquire Prone

Wakdate Inquiry

Quoting

Cuote Price Mever Gucte Hide Errors Show Evors @y Aliow Gucte and Show Ervors

Qucte Is Approdmate

enabled, wil show “From. . mount” language in the quobe area to let guests know that the guote may change.

) O Qucts Winesn Decupancy

8. Once you create the widget, click the copy button under “Embed Code.”

Gene ra-te CDde 7 Weed help getting widgets into your website?

For Property | Sand Dollar Vills 504 -
If you chaose "All Froperties”, the generated code will detect the correct property based on the URL of the page where itis hosted.

Embed Code

Copylpaste this code into your website where you want the booking/inquiry widget to appear: |l Copy é'_—

<l— OwnerRez Booking/Inguiry widget for Sand Dollar Vills 504 —=

=div class="ownemez-widget” datz-widgetld="bfi=054235744 1 cBB110381cTa8T074c” dara-
propertyld="beldaeci02dc5480b3257T 30eaT354b4c™ data-widget-type="Booking/Inguiry™><idiv=
<script type="textjavascript” src="https.app.ownsmrez.comiwidget js ><script=

9. Paste that code into the widget box in your listing set up:

- b



Owner Rez Widget Creation Panama, Ciby Beach

Rental by Owner.com

Calendar from Owner Rez

1.Repeat steps above to get to the Widgets section of your Owner Rez software.
2.Click the “Create Widget” button

Widgets o

Property URL Mappings

Primary/Public &
Secondary 0O

Configure property URL mappings to allow a single widget to be hasted on mullipke pages

_— + Creale Widget -
£ Edit Y Filter Siatus: Enabled Show All

Create Multiple Month Calendar Widget

3. From that dropdown, select “Multiple _-> o : ’

Month Calendar (Single Property” e

4. Select the number of months you'd

like to display (3 or 4) _— o

5. Click to “Show rates for each day”

6. Save the widget. e
n -

Multiple Month Calendar Widget 7= 7. 0nce you create the widget, click

the copy button under “Embed
Code.”

Generate Code D Hred b g i ko oor ebaie?

Fod Peagaity | Sana Dokie Vita 854 «

A pive At "kl Patysa et ek Sadr B D000 wril Sabbll Tob 0501 SA30aTr BASad 55 e URL 0 ok piiob swiate f o hidied
Embed Code

Copypazie Fa code 1o pour mende where pou mar e molbple moc® cofende mdged o appesr (@ Sopy d"




Panama, Cilly Beach
Rental by Owner.com

Paste that code into the widget box in your listing set up, calendar tab:

Paste in your Owner Rez Calendar Widget

&IT ILLPS: A SeCure. OWnernese ons.ooimn S widgel s SCrIp o

Save.
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